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Realfast and DocuSign have teamed up to bring electronic signature capabilities to real estate professionals.  
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COMPATIBILITY 

Realfast2Go is compatible with computers running Microsoft Windows XP, Vista, and Windows 7 Operating 

Systems and using Internet Explorer 7 or 8. When you first access Realfast2Go, it will automatically update 

ȅƻǳǊ ŎƻƳǇǳǘŜǊ ǘƻ ŀŘŘ ƛǘǎŜƭŦ ǘƻ ȅƻǳǊ ōǊƻǿǎŜǊΩǎ ƭƛǎǘ ƻŦ ά¢ǊǳǎǘŜŘ {ƛǘŜǎέΦ wŜŀƭŦŀǎǘнDƻ ǿƛƭƭ ŀƭǎƻ Řƻ ŀ {ȅǎǘŜƳ /ƘŜŎƪ 

and make any adjustments required for the program to run successfully through your system. 

 

 

LOG IN 

Type http://www.realfast2go.com in the address window of your Internet Explorer browser.  A Security 

Warning will pop-ǳǇΦ {ŜƭŜŎǘ άwǳƴέΦ  ¢ƘŜ ƭƻƎƛƴ ǇŀƎŜ ǿƛƭƭ ŀǇǇŜŀǊΦ  Type in your e-mail address as your Login 

Name. The first time you log into the program, your Password will be άrealfastέ.  Note: Your Password is Case 

Sensitive  

 

http://www.realfast2go.com/
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Realfast2Go requires certain components be installed on your machine in order to use the PDF Conversion 

and Send Forms Tools.  A prompt to download these components will appear the first time you log into 

Realfast2Go on a computer. 

If prompted, click the Download Now button to begin the installation of the additional components.   

 

Press the Run button when prompted to ñRun or Save the file.ò  Then click the Run button a second time when 

it states ñThe publisher could not be verified. Are you sure you want to run this file?ò 

A black window will appear with white text scrolling on it.  The screen may pause several times during 

installation.  When the installation is complete, the window will close automatically. 
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After your first log in, a shortcut will be added to your desktop so that you can quickly access 

Realfast2Go in the future.   You can access the program using the desktop shortcut while both 

connected and offline. 

CHANGE PASSWORD 

The first time you ƭƻƎ ƛƴΣ wŜŀƭŦŀǎǘ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ȅƻǳ ŎƘŀƴƎŜ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ŦǊƻƳ ǘƘŜ ŘŜŦŀǳƭǘ ƻŦ άǊŜŀƭŦŀǎǘέΦ  ²Ŝ 

recommend a combination of upper and lower case letters, numbers and symbols of at least 6 characters.  

9ƴǘŜǊ ŀ ǇŀǎǎǿƻǊŘ Ƙƛƴǘ ŀǎ ŀ ǊŜƳƛƴŘŜǊ ŦƻǊ ǘƘŜ ƴŜȄǘ ǘƛƳŜ ȅƻǳ ƭƻƎ ƛƴΦ  {ŜƭŜŎǘ ά¦ǇŘŀǘŜέΦ 

 

On your next log in, if you type in the wrong password, a pop-up box will appear giving your password hint. 

 

 

Remember!  Passwords are CASE SENSITIVE 

LŦ ȅƻǳ ŎŀƴΩǘ ǊŜƳŜƳōŜǊ ȅƻǳǊ ǇŀǎǎǿƻǊŘΣ ǎŜƭŜŎǘ άCƻǊƎƻǘ [ƻƎƻƴ ƻǊ tŀǎǎǿƻǊŘέΦ  ! ƳŜǎǎŀƎŜ ōƻȄ ǿƛƭƭ ŀǇǇŜŀǊΦ  Type in 

your e-mail address, then ǎŜƭŜŎǘ άDŜǘ tŀǎǎǿƻǊŘΦέ  Your Logon Name and Password will be e-mailed to you.   
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REALFAST2GO IS AVAILABLE BOTH CONNECTED AND OFFLINE 

Now you can access your form package even when you do not have access to the Internet!  You can create 

new folders, edit and save form revisions, and print forms while offline.  Retrieving Archived folders, 

downloading new versions of forms, and managing your user account will require an Internet connection. 

AUTOMATIC FORMS UPDATE 

Each time you log in while connected to the Internet, Realfast2Go will automatically check for form updates. 

You may begin working while any necessary forms are updated in the background. 

 

agent@anyaddress.com 
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MAIN MENU 

From the Main Menu, you can Open Existing Folders, Create New Folders or Templates, Create and Edit 

Clauses, and Manage Account. 

 

CREATE A FOLDER 

{ŜƭŜŎǘ ά/ǊŜŀǘŜ bŜǿ CƻƭŘŜǊǎ ƻǊ ¢ŜƳǇƭŀǘŜǎέ ŦǊƻƳ ǘƘŜ aŀƛƴ aŜƴǳ.  bŀƳŜ ȅƻǳǊ ŦƻƭŘŜǊ ƛƴ ŀ ǿŀȅ ǘƘŀǘΩǎ Ŝŀǎȅ ŦƻǊ ȅƻǳ 

to remember, i.e.: Street address, or buyer/seller names. When naming a folder, use only letters and numbers.  

aŀƪŜ ǎǳǊŜ ά{ǘŀƴŘŀǊŘέ ƛǎ ǎŜƭŜŎǘŜŘ as the Folder Type.  

 

 

 

 

 

 

 

 

 

 

{ŜƭŜŎǘ ά{Ƙƻǿ tŀŎƪŀƎŜǎέΦ ¸ƻǳǊ ŀǎǎƻŎƛŀǘƛƻƴ ƻǊ ŎƻƳƳƛǎǎƛƻƴ ŦƻǊƳǎ ŀƴŘκƻǊ ŎǳǎǘƻƳ ŦƻǊƳǎ ǇŀŎƪŀƎŜǎ ǿƛƭƭ ŀǇǇŜŀǊΦ 

  

¢ƘŜ ά5ƛŘ ¸ƻǳ YƴƻǿΚέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 

screen will change each time we add 

new features! 
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Select the package. Then click each required form once to select it. You may also pull specific forms from the 

ά¢ŜƳǇƭŀǘŜǎέ ŀƴŘ ά/ƻǇȅ 9ȄƛǎǘƛƴƎ CƻƭŘŜǊǎέ sections.   

 

 

 

 

 

 

 

 

 

 

{ŜƭŜŎǘŜŘ ŦƻǊƳǎ ǿƛƭƭ ōŜ ŀŘŘŜŘ ǘƻ ȅƻǳǊ άbŜǿ CƻƭŘŜǊέΦ  LŦ ȅƻǳ ǎŜƭŜŎǘ a form in error, double click on that form 

name located in the bottom right section and then ŎƭƛŎƪ ά5ŜƭŜǘŜέ ǘƻ remove it from the folderΦ  {ŜƭŜŎǘ ά/ƭŜŀǊ 

[ƛǎǘέ ǘƻ ǎǘŀǊǘ the form selection ƻǾŜǊ ƻǊ άbŜȄǘέ ǘƻ ŎƻƴǘƛƴǳŜΦ  

If you forget to name your folder you will be prompted to do so. If you name a folder the same as an 

existing folder, Realfast2Go will add the date after the folder name to avoid duplicate folders and 

show you which is the most current 

After you have selected forms from the Package List, Templates or Existing Folders, you may want to re-order 

how the forms are displayed.  Place your cursor on top of a form name then click and drag the form to its new 

position in the list.  When it is in the correct position, release the mouse button and the form will stay in its 

new location.  For more information, refer to the ά5ŜǎŎǊƛǇǘƛƻƴέ box in the lower left corner of the window. 

If you have selected forms from an existing template or existing folder, you will be asked if you want data 

transferred from one of these existing folders. Please Note: The default is to NOT transfer data.  If you would 

like to transfer the data, you must enter a check beside the form.  Then sŜƭŜŎǘ άhYέΦ 
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ENTER PARTIES TO THE TRANSACTION 

{ŜƭŜŎǘ ά.ǳȅŜǊέ ƻǊ ά{ŜƭƭŜǊέ ŀǎ ŀƴ άLƴŘƛǾƛŘǳŀƭέ ƻǊ ά.ǳǎƛƴŜǎǎ 9ƴǘƛǘȅέ ŀƴŘ ŜƴǘŜǊ the information as you would like it 

to appear on the forms.   The data entered will auto populate to the forms as needed.  Not all of the 

information about each party will display on all forms. 

You may enter an unlimited number of Parties to the Transaction. As you enter the street address, city, state, 

ŀƴŘ ȊƛǇΣ ǘƘŜ άCǳƭƭ !ŘŘǊŜǎǎέ ƭƛƴŜ ǿƛƭƭ ŀǳǘƻ ǇƻǇǳƭŀǘŜΦ 

 

²ƘŜƴ ŀŘŘƛƴƎ ŀ ōǳȅŜǊ ƻǊ ǎŜƭƭŜǊ ǿƛǘƘ ǘƘŜ ǎŀƳŜ ŀŘŘǊŜǎǎ ŀǎ ƻƴŜ ȅƻǳΩǾŜ ŀƭǊŜŀŘȅ ŜƴǘŜǊŜŘΣ ǘȅǇŜ ƛƴ ǘƘŜ ƴŀƳŜΣ ǘƘŜƴ 

select ά/ƻǇȅ !ŘŘǊŜǎǎ ŦǊƻƳ !ƴƻǘƘŜǊ tŀǊǘȅέΦ  ! ǇƻǇ-ǳǇ ōƻȄ ǿƛǘƘ ǇŀǊǘƛŜǎ ȅƻǳΩǾŜ ŀƭǊŜŀŘȅ ŜƴǘŜǊŜŘ ǿƛƭƭ ƻǇŜƴΦ  

Select the name with the address you want to copy, and the address auto populates 
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. 

¢ƘŜ ƴǳƳōŜǊ ƛƴ ǘƘŜ άbŀƳŜ hǊŘŜǊ ƻƴ CƻǊƳέ ōƻȄ ŎƻƴǘǊƻƭǎ ǘƘŜ ƻǊŘŜǊ ƛƴ ǿƘƛŎƘ ǘƘŜ ƴŀƳŜǎ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ŦƻǊƳǎΦ 

 

To change the order, select the name from the Parties List at the bottom and it will populate the fields in the 

top section.  Enter numbers so the names will appear in the order you desire. i.e.: 01 = first party, 02 = second 

party.   

{ŜƭŜŎǘ ά{ŀǾŜέ ŀƴŘ άCƛƴƛǎƘŜŘέ ǿƘŜn all Parties to the Transaction have been entered. 

WORKING WITH FORMS 

When you select a folder, the forms in the folder will be listed below it.  Select the form you wish to work on 

to open it.  Any information entered in the άParties to the Transactionέ screen will auto populate to all forms 

within that folder. 
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wŜŀƭŦŀǎǘнDƻ ŎƘŜŎƪǎ ǘƻ ǎŜŜ ƛŦ ǘƘŜǊŜΩǎ ŀƴ ǳǇŘŀǘŜŘ ǾŜǊǎƛƻƴ ƻŦ ǘƘŜ ŦƻǊƳ ȅƻǳΩǾŜ ŎƘƻǎŜƴ ǘƻ ƻǇŜƴΦ  LŦ ǘƘŜǊŜ 

is, you will be alerted and given the option to continue using the outdated form or update to the 

newest form.  Updated forms for existing transactions will display in Purple  font. 

EXPANDABLE FIELDS 

Some input fields on the forms are expandable, allowing you unlimited space to enter information. You may 

type directly into these fields, cut and paste content from other documents, or insert verbiage from your 

clause library. 

 

As you enter information that is required on more than one form, the verbiage will automatically populate to 

other forms in the folder so you only have to enter it once. 

Note:  Folders that are currently 

available while both connected or 

offline will display with a green P in 

the folder icon.  Folders that need to 

be opened while connected to the 

Internet so that they can be 

synchronized will display with a 

yellow! 
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INSERT A CLAUSE FROM THE CLAUSE LIBRARY 

/ƭŀǳǎŜǎ Ŏŀƴ ƻƴƭȅ ōŜ ƛƴǎŜǊǘŜŘ ƛƴǘƻ ŜȄǇŀƴŘŀōƭŜ ŦƛŜƭŘǎΦ ¢ƻ ƛƴǎŜǊǘ ŀ ŎƭŀǳǎŜΣ ǊƛƎƘǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ ŀƴŘ ǎŜƭŜŎǘ άLƴǎŜǊǘ 

/ƭŀǳǎŜέΣ ǎŜƭŜŎǘ ǘƘŜ [ƛōǊŀǊȅ that contains the clause, and then double click the clause name to insert it into the 

field 

 

 

STRIKE THRU 

Strike Thru allows you to cross out pre-printed text that may not be applicable in a particular transaction.  The 

stricken text remains legible. Highlight the sentence or items you want to strike thru, right click your mouse, 

then ǎŜƭŜŎǘ ά{ǘǊƛƪŜ ¢ƘǊǳέΦ To remove the strike thru, just repeat the steps. 

 

  


















































